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https://elections.saccounty.net/Documents/EAP%20-%202019/Appendix%20C--Media%20Partners%20Draft.pdf
https://elections.saccounty.net/VoteCenters/Pages/Vote-Center-Resources.aspx
https://www.youtube.com/watch?v=1KY7YbdZozA&feature=youtu.be
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SACRAMENTO COUNTY
VOTER REGISTRATION AND ELECTIONS
2020 Presidential Primary Election

County Voter Information Guide

If you want to view your County Voter Information Guide, you may
see an electronic copy by visiting:
https://pollingplacelookupen.saccounty.net

Si desea consultar la Guia de Informacién para el Votante del
Condado, puede obtener una copia electrénica visitando:
https://pollingplacelookupen.saccounty.net

MEAE (REREMNEHE) , oliEdi P P8 L a4
https://pollingplacelookupen.saccounty.net
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Maximum Room
Occupancy: 11

ug &@J/

To Lobby @ H
55 Assigned
Kitchen 83 Assisting Officer
to sanitize voting
Booth Queue bOO‘_th and
ICX Queue equipment after

On Election Day, Assisting
Officers can take a Pink
VEM Bag outside to collect
Ballots

— each use
Q=

— -—
6 Feet 6 Feet li
8
Storage
Closet — —
Ballot Issuing Table CVR Table

6 Feet \'

[ Storage
Closet

6 Feet Assisting Officer < Ballot bags must be
R : Exit g
lOul:side Queus l _/ @ stationed at entrance at tethered to the table
N all times to monitor
room capacity.
Entrance
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=a COVID-19 Vote Center Disinfectant Assignments
County of Sacramento

Inspectors: It is your responsibility to ensure disinfectant procedures are being carried out
daily and throughout the voting period as needed. Please initial at the start of each day once
assignments are complete.

Full disinfecting should begin at the beginning of each day, instead of the end, because the
virus starts to degrade on hard surfaces almost immediately. For your protection, we ask you
count the ballots (with gloves) and leave everything where it is to clean the following day.
Exception: if the Election Officer will not be returning the next day, then the cleaning must be
don't that evening prior to close.

PLEASE KEEP THIS IN THE VOTER CENTER GUIDE BINDER.

Important:

+ Use of MG Chemical 70% Isopropyl Alcohol will be used for disinfecting all technology,
materials, and surfaces. PLEASE spray the solution into the ULINE cloths to wipe, not
directly on the equipment/suriaces. Gloves and 8 mask MUST be worn during
disinfectant procedures.

» Gloves and masks must be word by Election Officers at all times. Breaks/lunches are
encouraged to be outside so Election Officers can remove their masks and breathe
fresh air Encourage numerous breaks outside.

« All opening and closing assignments must be performed with masks and gloves. Once
set-up/take down is complete, the gloves shall be disposed of immediately.

= All Election Officers are required to disinfect their assigned stations each morning, or
disinfect their station each night before they leave if they will not be returning to that
station.

» Assisting Officers are required to monitor voter behavior and disinfect ANY items the

voter touches after use. AQ's assignments MUST be done after every voter. In addition,

any materials left over at booths, tables at the end of the day must be disposed of.

Refer to your mantu | for abhandnned halint neacednirss thecs ars the came

* If possible, doors i ElEe Assignment

regularly disinfecte
Check-in Officers Check-in Laptops

Initial Start of Day

+ The Ballot Bags my

return. DYMO Labelers

Mouse

USE Keys & Orange Bag

Deskiop Printer

Applicable cords

File Organizer

Cradlepoint & cables (only if touched)

Tables & Chairs

Plastic Barriers

Ballot Officers 1CX Activation Laptop & Card Reader

1CX Activation Cards
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WE ARE PRACTICING

SOCIAL DISTANCING 2l

AVISO
CHINESE

We are implementing the mandatory social distancing protocols, as
per the Sacramento County Public Health Order until it is extended,
rescinded, superseded or amended by the Health Officer.

Avoid entering the facility if you have a

cough or fever <. | WE ASK THAT
Maintain a distance of 6 feet from others | YOU MASK
Sneeze or cough into a cloth or tissue,
if not available, use your elbow LE PEDIMOS
Do not shake hands or engage in any " / QUE USE
unnecessary physical contact | CUBREBOCAS
Max # of customers CHINESE
allowed at one time:

SACRAMENTO
~ COUNTY

Attention Observers, Campaign Representatives, and Poll Watchers:

Due to social distancing requirements, only a limited number of people will
be allowed in the voting area at one time. Please respect and prioritize the
needs of the voters before entering the voting area. You must identify
yourself to the Vote Center staff upon entry to the voting area.

Masks are required inside the voting area at all times. You must maintain a
distance of least 6 ft away from all voters and Vote Center staff.

Violators will be asked to leave the voting area immediately and will not be
permitted back into the building.

Thank you for your respect and cooperation.
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Training Room and Community Room

o
Equipment List: Supplies:
ml {43) 6" tables nl] 1) Cass MEF Bal
(9] Automark tablss 1) €
{10) 3'4" M 1) € tor
(5 o Q)
1 1) ©
™
3] M

Maximum Room
Occupancy: 34

[21) ICX Prin tera. (28) 70130 Alcohol Spray Botties
[21) ICVA LaptopeMousss (28] Soft Clothe

(21) Cara Reaosl 13 {1) Box Medlum and Lal Gloves
an T 7 ==
ﬁ; Headphones
i] [21) Dymo Labslars i] @ T
o St 0 ] e
[8) Cradiel 5 .
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1
h?m |Em [Qﬂﬂ - O ol ol
i x L o | °& |oE
cy ) e
[E ?ﬂi [E alr: fjl O[5
Igj] I:gj Igjjl [oE W |®i$ ol
EiD EiD
S m? : . O [u O I @Im
o= ol \Lé
Entrance “ \JI: El (E‘“ ™ @ : @ %]] y
N/ LD
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Vobar Reglcirafion and Elsctionc Divicions
Courinasy Bl ek nnsos Carrpamgn Servean
Rgisirar of Volers Clul reach
Primarets
Pl oy
o Vioks by bl
ity .
County of Sacramento Veskeryy Bydiares & wky
COVID-19 Work Training
Prevention
The recommendations below will assist in prevesting the vires from spreag
Hand Hygiene

Washing Methods
®  With saap and water for at keast 30 seconds (hum the Happy Birthadd
®  lse hand sanitizer if scap and water are not avallable (with at least
70% isopropancd)
®  Handwashing stations and/or hand sanitizing supplies are provided
workplace. Please remember o use them frequently. To see specifi
these stations and supplies, refer to your Worksibe-Specfic CO¥ID-1
Flan.
Washing Frequency
Hefore and after work shifts
Hetore and after work breaks
Sifter blowing your nos e, coughing, or sneezing
Sifter using the restroom
Befure gating or preparing food
Sifter putting on, tmuching, or removing cloth face coverings

Centers for Disease Control and Prevention Website
® Vst the C0C website for more information regarding hand hygiens

Swold sharing phones, mohile communication devices, desks, offices, or other work
toals, supplies, and equipment, when possibde

If mecessary, clean amd disinfect shared itenas hefore and afber use

Hever share Personal Protective Equipment [FPE] or face coverings

Siwoid sharing personal items with coworkers [eg. dishes, naps, utensils, towels,
)

Sul:lal Distancing

Swold large gatherings

Maintalnirg distance [six feet or more] from others when possible both ot work and
aff work time

Swoid close contact with people who are sick. Remember that some people without
sympbnns may be able m spread virus

Greetings

\ise nom-contact forms of grectngs
= Do not shake hands or other contact grestings.
= Some non-contact greetings include nodding your head, pressing your hands
together amd nodding, lifting your hand in front of your eves with your palm
in, waving, verbal grestings, s

Hegardless of what method of gresting you and your workplace choose to use, prachice

frequent handwashing amd hasd sapitzing
Etiquette
Coughing and Sneezing Face Cowverings
% (over your . = = -
® :?-,unﬂtl:;?_r Precautions ot the wearer and are not Fersonal Protective

Sharing ltems

Pever or chills

Coagh

Shorteess of breath or difficulty breathing
Fatigne

Muscle or body aches

Headache

Hew Inss of kaste or smell
Zaore throak

Comgestion or runny mose
Mausea or vomating
Diarrhea

Stay home when you are sick
*  Pollow your absence reporting proosdures

It is important v avold coming o work |F you are experiencng any of the following:

IF you or somesne you lve with has been diagnosed with COVID-1%

#  Comtact and Fellow the advice of yeur needical prowvider

ibect people near the wearer, hut do sot replace the need
frequent handwashing
s weear fice coverings, masks |unless they have an
nose, mmath, and ciin:
o emter, and indonr public space
memhber of the public
e visited by members of the pablic, regardless of
e the public is present at the tme
pich as hallways, stalrways, elevators, and parking

el area where other penple are present when umahle to

pislic spaces when maintaining a physical distance of & ft.
feasihle

il that face coverings/masks he worn when driving and
bers are present

s Emplovess with aoute respiratony illness will be sent bome
Inform your supervisor if someone at home is sick with OOVID-1%
Symiptom Checker Throuwgh Self-Soreening

Follow the COC guidelines for self-soreening and taking your temperature, Some commoen
aympboms inchade:

Fever or chills

Coagh

Shorteess of breath or difficulty breathing
Fatigue

Musiche or hody aches

Headache

Hiw Inss of kaste or smell

Zaore throat

Comgestion or runny nose

Mausea or vomabing

Diarrhea

*This list is mot all possible synapboms

IF your div bave symphams, contact and follow the sdvice of v our medical provider. For
severe symptoms induding persistent pain or pressure im the chest, confusion, or bulsh
lips or face, seek ensergency medical attenbion.
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( « Election Officer De-escalation Tips
County of Sacramento

Allow all voters with or without a face covering into the voting area, regardless of
reason (refusal, medical reasons, etc). Let them know additional time is needed for
safety protocols. No voter shall be turned away if they are not wearing a mask.

Phrases:

* “Your right to vote is going to be respected. Please give us time to organize the
area to allow additional physical distance between you, our fellow election
workers and other voters”

= "We are doing the best that we can, we ask for your patience”

Key Elements:
* Speak with a calm voice at a normal volume.

« Communicate with posture and expression that you are confident the voter will
understand that their right to vote will be respected.

* Resist the urge to engage on the underlying objection or theories

» Repeatedly use words like “You're going to get to vote” or “We will get you to the
voting booth as quickly as possible”

* Remember that serving the voter quickly, with less conflict, will best ensure your
safety and that of other workers and voters.

+ Have more than 1 worker present in any situation of conflict — one deescalating
while the other evaluates the intensity of the situation

= Have a plan for calling in additional help from security or law enforcement

o Code phrase to alert staff: “Is Jamie here?” when no one named Jamie is
working

o Save important numbers in personal phones

When to escalate: We will not tolerate any inappropriate behavior or harassment of

election staff or voters. Voters that do not cooperate shall be asked to leave the voting
area.

= Ask the voter to step outside and offer a ballot "to-go” where the voter can
complete their ballot outside and deposit in the pink ballot bag.
« Call 911 for immediate emergency or contact local law enforcement

+ Give the voter the direct line to our Registrar of Voters, Courtney Bailey-Kanelos:
(916) 875-6060 for any complaints.
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Cubicle/Office Recommended Cleaning Schedule Assigned to
Phone Twice Daily All Staff
KeyboardMouse Twice Daily All Staff

Desk Surface Twice Daily All Staff

Office Door Handles (if applicable) Qnce Daily All Staff
Doors/Handles Recommended Cleaning Schedule Assigned to
Lobby Push Handles Twice Daily CsnvBM
Lobby to Shared Restrooms Twice Daily CsnvBM
Lobby to Office Area Twice Daily CsnvBM

South Warehouse Entry Twice Daily Warehouse
Training Raom Once Daily or more as needed Lastuser

BOD Room (2 doors) Once to Twice Daily depending on use VBM

Quiet Room Once Daily cs

Petition Room Once Daily Registration
Ballot Counting Room Once Daily, if entry VST
Breakroom to Warehouse (if not propped) Once Daily Warehouse
Gated area to Small warehouse As needed Warehouse
Gated area to Large Warehouse As needed Warehouse
Man Door by Morth Roll Up As needed Warehouse
Admin Area to Small Warehouse Once Daily or more as needed Warehouse

Exit Door - Registration to South Parking Lot Once to Twice Daily depending on use Registration
Warehouse Exit Doors (Morthwest and Southwest Corners) As needed Warehouse
Disclosure Room Handles Once Daily or more as needed CS

Breakroom Recommended Cleaning Schedule Assigned to
Door - Breakroom to Patio Twice Daily Admin
Door - lce room Twice Daily Admin
Breakroom Tables Once Daily or more as needed Admin

Kitchen Counter Once Daily or more as needed Admin
Refrigerator Handles Twice Daily Admin

Water Dispenser Controls Twice Daily Admin
Microwave Doors/Control Panel Once Daily or more as needed Admin
Restrooms Recommended Cleaning Schedule Assigned to
Door Handles Twice Daily Facility Manager
Faucet Handles Twice Daily Facility Manager
Counter Tops Twice Daily Facility Manager
Flush Handles Twice Daily Facility Manager
Water Fountain Push Bars Twice Daily Facility Manager
Soap Dispenser Twice Daily Facility Manager

General Office

Recommended Cleaning Schedule

Assigned to

Counter in Lobby

Once daily, as needed once open to public

C3nvBM

WBM Tablas

Once before use then daily as needed

VBM/Registration

Computer Terminals @ Phone Bank

Once before use then daily as needed

Registration

Registration Coffee Bar (counter, soap dispenser and water faucet h3

Once before use then daily as needed

Registration

Mail Table - Campaigns

Once daily or more as needed

Ccs

Shared units (copy, fax_printers, scanners, projectars)

After use

By user, after use

Light Switches

Once daily, or more as needed

Last one to leave

py section

[vehicles

After use

Lastuser

Computer Terminals @ Lobby

Once daily, as needed once open to public

CS/VEM, after use
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